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H E A D T E AC H E R

Mrs Swyn Maelor

Dear parent/guardian,

May I, on behalf of teachers, support staff and Governors extend a warm
welcome to you and your child to Ysgol Bro Llifon.

As you will all be aware, the step of establishing a school that represents three
communities in the quarrying area has been a journey for us all.  As Henry Ford
once said at the start of a new business partnership management:'Coming togther is
a beginning; keeping together is progress; working together is success'. This year,
during the preparatory year, we have collaborated extremely successfully as
teachers, support staff and pupils at the three schools.  We have a team who 
collaborate to do the very best to aim for every summit that they will face.

Summit of excellence with regard to the standards that the children will
attain, summit of excellence in terms of the education that the children will receive
and summit of excellence in terms of the kind of children that we will nurture
- children who will recognize a sense of self-worth and in everybody around
them.

We have a team who work for a purpose, to collaborate to create a school
where children walk through its doors as happy, secure and motivated.  At the
root of everything that we do, it is imperative to ensure that the child's voice and
well-being is at its core.

Through collaboration, we trust that your child's time with us will be socially and
educationally busy, engaging and memorable.  Hopefully, this handbook will assist
you to familiarize with the school and how you can bolster our work with your
child.

Yours sincerely,
S. Maelor

Swyn Maelor
(Headteacher)
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GENERAL INFORMATION
Ysgol Bro Llifon serves the villages of Y Groeslon, Carmel and Fron.
Ysgol Bro Llifon is situated in the village of Groeslon, around five miles from
Caernarfon. 

The school will open in September: there will be 6 classes with a recess for a
library and a place for activities to be held outside the class.  There is a kitchen,
two group rooms (one for the Foundation Phase and Key Stage 2), a hall of 
substantial size with changing rooms for the boys and girls, a car park and sports
court.  A school garden has been earmarked, a hard surface play area for the
Foundation Phase and a yard and large playground for the rest of the school.

A IMS AND OBJECTIVES
Objectives

1. Create a happy and hard-working environment based on mutual respect 
and care, children who will have a sense of self-worth and in everybody 
around them so that they develop into a well-rouned and responsible 
member of the community.

2. Provide education of the highest possible quality and an inclusive
curriculum that will enable every child to fully develop to his/her 
maximum potential.

3. Ensure that every pupil develops to become fluent in both languages and 
that they are immersed in the Welsh heritage.

Aims

1. Motivate collaboration and bridge the school's links with the community 
through going out to the communities through participation in the life of 
the villages.

2. Involve the pupils, parents, teachers, support staff, governors and wider 
community in the school's activity through providing training and utilizing 
their specializations to enrich the curriculum.

3. Ensure that the children feel that they are appreciated and that a strong 
pastoral ethos and the bonds of friendship will be in evidence at the 
school.
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SCHOOL STAFF 
1. School Staf

Mrs Swyn Maelor Owen Headteacher
Mrs Ffion Lloyd Hughes Deputy / Y 1 and 2 Teacher 
Mrs Gwennan Jones Class 5 and 6 Teacher  
Miss Lisa Angharad Williams Class 4 and 5 Teacher 
Mr Aled Einion Evans Class 3 and 4 Teacher  
Mrs Gwawr Britton Reception Class and Y1 Teacher 
Miss Sioned Olwen Roberts Nursery Class Teacher 
Mr Iwan Wyn Williams PPA Teacher

2. Assistants

Ms Gwenda Toplis Foundation Phase Assistant   
Mrs Elin Vaughan Williams Foundation Phase Assistant 
To be appointed Foundation Phase Assistant  
Mr Osian Wyn Jones Special Needs Assistant   

3. Secretary and Clerk responsible for collecting Dinner Money

Mrs Dilys Ann Jones 

4. Peripatetic Music Teachers

Mrs Yvonne Clark Piano / Flute / Clarinet
Mr Paul Neeb Guitar

5. Support Staff 

Mrs Alwena Roberts Caretaker and Cleaner 
Mrs Meira Jackson Cleaner 
Miss Pauline Williams Cleaner 
Mrs Gwenda Williams Cook
Mrs Bethan Pritchard Senior Mid Day Supervisor
Ms Alison Childes Mid Day Supervisor
To be appointed Breakfast Club Senior Supervisor and 

Breakfast Club Supervisor 
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THE GOVERNING BODY 
Ysgol Bro Llifon is extremely fortunate to have a committed and hard-working
Governing Body.

NAME APPOINTED BY

Cllr. Eric Merfyn Jones LEA
Mrs Elin Jones LEA
Miss Nia Pritchard Griffith LEA
Mr Alun Wyn Jones Community
Mr Gwyn Jones Community 
Mr Seimon Williams Parents
Mrs Lona Massarelli-Hughes Parents
Mrs Sharon Owen Parents
Mrs Rebecca Conant Parents 
Mrs Gwawr Britton Teachers 
Mrs Dilys Ann Jones Support Staff 
Mrs Swyn Maelor Owen Headteacher
Mrs Ffion Lloyd Hughes Deputy Headteacher   
Chair of Governors Mr Cadfan Roberts 
Clerk to the Governors Miss Eleri Ann Jones 

If there is any matter that you wish to discuss with the Governing Body, 
please contact the Chairman or the Clerk.

Chairman: Cadfan Roberts, Gorffwysfa, Carmel, Caernarfon,
Gwynedd, LL54 7AA

Clerk:
eleriannjones@hotmail.co.uk

A new governing body will be formed in September.
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SCHOOL ADMISSIONS POLICY
Pupils are admitted to the school in compliance with the LEA's Admissions Policy.
In accordance with this policy, Nursery class pupils are admitted part-time 
(afternoon) to the school in September following their 3rd birthday. 

Reception class pupils are admitted full-time in the September following their
4rth birthday. 

Therefore, to apply for a school place, applications must be presented to
Gwynedd Council via the school before April 1st annually.  The forms will be
available at the school or from the Education Office.  Further information is 
available on Gwynedd Council website, at  www.gwynedd.gov.uk.

Likewise, the LEA's Admisisons Policy is followed to transfer senior pupils from
one school to the other.  It is usual for pupils who transfer to Key Stage 2 
without being able to speak Welsh to attend the Language Unit at Maesincla 
for a term.

LANGUAGE POLICY 
General Aims

• Nurture a positive attitude towards both languages.
• Develop language ability in both languages.
• Nurture interest in various forms of literature.
• Create an awareness of the value of the Welsh heritage.

The Foundation Phase main aims will be to provide every child with firm 
foundations in Welsh.  As it is in this early phase that a child is most ready to
absorb a language, it is important that they receive a diversity of stimulating
experiences.

The foundations laid for Welsh are built upon in year 1 and 2, to enable the child
to achieve the objective of bilingualism in due course; strengthen and develop the
mother-tongue of the Welsh learner pupil and extend children from a 
Welsh-speaking home's grasp of English.

At Key Stage 2,  there will be further consolidation and development of the
Welsh and English of every child, to ensure that he is able to converse, read and
write in both languages fluently and confidently when transferring to Secondary
School.

Arrangements are made for latecomers to attend the Language Centre at Ysgol
Maesincla where there are facilities to introduce specialist intensive courses for
learners.  The learners will transfer back to the primary school within a term.

The school follows 'Gwynedd Primary Schools Welsh Language Charter' and 
follows the scheme action plan that leads to bronze, silver and gold awards.
Consequently, it is expected that Welsh will be used to hold informal 
conversations in the classroom and on the playground.  A copy of the Language
Policies can be obtained through contacting the Headteacher.  
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TRAVEL AND PARKING
ARRANGEMENTS 
Children from the village of Fron depart at 8.00a.m.  from a bus site located in
front of Ysgol Bronyfoel.  Children of  Carmel are picked up by 8.05a.m. from
the existing bus stops in the village.  The bus arrives at the school for the pupils
to attend the Breakfast Club at 8.15 a.m. and the children are dropped off 
outside the main entrance. 

Many children from Y Groeslon walk to school and they will need to use the 
path leading to the central playground.  For those children who travel by car and
need to be escorted to the playground gate, parents are asked to park in the
designated car park.  However, there is a dropping off spot outside the main
entrance but it is emphasized that this is only a dropping off location and buses
and cars are prohibited from parking there. Cars should be carefully driven by
the school premises at all times.  The same arrangement will apply at the end of
the school day. 

SCHOOL HOURS
Morning: 9.00 - 12.00 
Play Time: 10.30 - 10.45
Dinner Time 12.00 - 1.00 ( 12.15 - 1.00 - KS2)
Afternoon: 1.00 - 3.00

(Foundation Phase and Key Stage 2)  
Play time 2.15 - 2.30 Foundation Phase only 
School day ends 3.00 for everybody

The school staff will be responsible for the children starting 10 minutes at the
start of the day at 8.50a.m and at the end of the day between  3.00 - 3.10 p.m.

Details on activities and holidays are disseminated to the parents at the start of
every term.

SCHOOL WEBSITE
At the start of next term, the school's comprehensive website will be launched
and will include letters,  news, diary, pictures, notifications, reports and much
more.

www.ysgolbrollifon.org

Text system is used to send messages to parents through text messages.
The system enables the school to:

• contact parents at short notice,

• participate in a Green School campaign - reduce paperwork.

• Commend a child.
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SCHOOL UNIFORM
This school has an official school uniform.  The pupils are encouraged to wear a
navy blue polo shirt with a red sweatshirt containing the school logo and grey
trousers or skirt and black shoes.  Short grey trousers or red gingham dress can
be worn in Summer.  The children are expected to be cleanly and smartly
dressed at all times.  Pupils are dissuaded from wearing sports trousers or jeans. 
Wearing of earings in school is prohibited except for 'studs'.  Place a label with
your child's name on every item of clothing.  Orders can be placed for school
uniform through contacting the school secretary.

ATTENDANCE
At Ysgol Bro Llifon, we regard attendance and punctuality as very important
aspects so as to enable your child/children to fully benefit from school life and
education.  It is important that the children arrive here before 9.00 in order to
commence another exciting day punctually

ABSENCES
Of course, we appreciate that children are ill or unable to attend school for
other reasons, occasionally.  On such occasions, please:

• make a phone call to the school,

• email the school office: SwynMaelor@gwynedd.gov.uk neu

• please write a brief explanatory note for the absence.

We kindly ask parents not to withdraw children from school during term time to
go on holiday if that can be avoided. The Governing Body of Ysgol Bro Llifon
gives permission for parents to take their children from school to go on holiday
for up to 10 days in a year.  Before arranging holidays during a school week, 
parents should obtain the Headteacher's permission.  This policy can be 
amended at short notice to comply with the Government's statutory regulations.
Parents of year 2-6 pupils are asked to ensure their children's attendance during
the period when the National Tests are held (May).

When a pupil's irregular attendance gives cause for concern, the Educational
Welfare Officer's support is sought.

The Governing Body will notify the parents in writing of percentage of pupils
authorized and unauthorized absences i.e. with or without a written explanation
of absences, in the Annual Report to parents.
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SCHOOL DAILY ARRANGEMENTS
ON ARRIVAL 
The school is officially responsible for the children at 8.50 a.m. and children
should not arrive at the school prior to that time unless they attend the Breakfast
Club. 

The children are expected to use the gate leading to the school playground. 

BREAKFAST CLUB 
A Breakfast Club is held at Ysgol Bro Llifon.  The club is free of charge for every
child of school age.  The Club will be open between  8.10 - 8.40a.m.

ON DEPARTURE
Parents should come to meet the children at the school gates and the teachers
will send them home safely.  If a parent is late collecting a child,  the teacher will
safely return him/her to the classroom.  Parents who are late are requested to
come and collect him/her via the school's main entrance.

Of course, a pupil from the Foundation Phase is not entitled to leave the school
premises without authorization, and without an adult to collect him.  Please
notify us at the school, as well as your child, of any change in the usual
arrangements for collecting children from school.

If your child is in the Junior department, we would ask you as parents, to fill in a
consent form for a child to walk home.

The bus will depart for the village of Carmel and Y Fron at 3.00 and drop off the
children at the appropriate bus shelters at 3.10 at Carmel and at 3.15 at
Bronyfoel.

A child cannot leave the school early unless a written request is received.

SCHOOL DINNER
All pupils are encouraged to take school meals and the food provided is balanced
and healthy.  If your child is allergic to various kinds of foods, that information
should be included on your child's admissions form or through contacting the
Headteacher.

All the children eat under supervision at the hall.

Dinner money is collected by the clerk responsible every Monday morning or on
the first day of the school week.  We request that the money be placed in an
envelope labelled with the child's name.  If you wish your child to receive school
dinner after having brought a packed lunch for a period of time, please give a
week's notice and likewise if your child wishes to revert to a packed lunch.
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PACKED LUNCH
So as to promote healthy eating and looking after teeth, we kindly request that
you support the 'Healthy School' campaign when preparing a packed lunch for
your child.  Two sugary items only are recommended e.g. yoghurt and
biscuit/cake and not provide sweets, chocolate or fizzy drinks.  

BREAK TIME SNACK
Only fruits are allowed during break time.  A Fruit Shop is run during the first
term. 

WATER
The school recognizes the importance of drinking plenty of water during the day.
The children are encouraged to bring a small plastic bottle of plain tasteless water
to school daily.  They should be encouraged to keep their bottle nearby at all
times whilst working and there is a water fountain in the corridor for the 
children to replenish their bottles.

PASTORAL CARE 
Every child is placed in the care of a particular teacher, but the entire staff try and
ensure all the pupils safety.  Ysgol Bro Llifon encourage children to be 
self-disciplined, responsible and behave respectfully and courteously at all times.

MAINTAINING GOOD
BEHAVIOUR AND DISCIPLINE 
Every pupil is expected to contribute towards securing a civilized community at
the school through:

• Being considerate, kind, courteous and polite in his/her relationship with 
other pupils, the entire school staff and any visitors.

• consider and respect others rights and belongings.

• Make every effort to keep the school and its environment tidy and place 
all litter in the bins.

• Not bring personal items to school e.g. toys unless requested by the 
class teacher.

The disciplinary system is based on a policy of commendation of desired 
behaviour.  The school promotes Webster Stratton good behaviour support 
principles.  Every teacher is responsible for his/her class behaviour, but if required,
a pupil can be referred for the attention of the Deputy or the Headteacher.

Any sanction imposed will comply with LEA guidelines. 
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The school seeks to teach the pupils to discriminate between day to day
quarrelling between friends and peers, and bullying.  Bullying is a wilful and
threatening action that represents an abuse of power.  No kind of bullying will
be tolerated at the school.  If bullying occurs, the matter is addressed in
compliance with Anti-Bullying Policy guidelines.

The school implements a Policy on Reasonable Force to be implemented by staff
under particular circumstances to maintain an acceptable level of safety.

SAFETY
The school regularly reviews health and safety arrangements for pupils and staff.
All visitors must ring the bell by the main entrance before gaining access to the
rest of the school and they will be expected to sign in and out of the building and
wear an identity badge.  The school has a burglar alarm system that is linked to
the police station, and termly 'fire drills' are held.

Everybody's co-operation is sought in the interests of the children's safety.
If the school had to be closed in an emergency, the staff would do their utmost
to directly contact you.  It is therefore essential that you notify the school of any
changes to your contact details such as telephone.

All possible care is taken of the children's safety whilst they are at the school.
If a child is ill or is involved in an accident, the parents are contacted, and the
emergency services contacted to take the child to Ysbyty Gwynedd.

SUPERVISION
The children are supervised by the teachers and assistants before the school day
begins (8.50-9.00) at the end of the afternoon (3.00) and during morning and
afternoon break-times.  Two supervisors and assistants supervise children during
dinner time.  During severe weather, they supervise the children in their classes.  

SEVERE WEATHER
Every effort is made to keep the school open.  The school will notify you via the
Council web-site and School Web-site of the forced closure of the school.
If in doubt, phone the school.  Sometimes, the children will have to be sent
home early, but we will telephone the home first or contact by text, or
information will be placed on our website,  www.ysgolbrollifon.org.
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EQUAL OPPORTUNITY 
In compliance with Race Relations Act (Amended) 2000, the school is 
committed to promoting equal opportunities, to promote good contacts
between the various members of racial, cultural and religious groups and 
communities, and to eliminate racial or sexual discrimination.

The school has a range of policies relating to promoting inclusion of different
pupils.  A copy of these policies can be obtained through contacting the
Headteacher.

The Accessibility Policy refers to the access facilitation arrangements for disabled
pupils.  Every effort is made to ensure that they are not discriminated against
compared to other pupils.  Equal pastoral and academic support is provided for
disabled pupils within the school's usual framework.

DISABLED PUPILS
The school scheme provides easy access for disabled pupils and parents.
Special arrangements are made between the home and the school when a
pupil who is disabled or has Additional Learning Needs starts at the school.
Please contact the Headteacher for further details.

ADDITIONAL LEARNING
NEEDS  
Ysgol Bro Llifon aims to provide curricular and social equal opportunities for SEN
pupils.  We closely collaborate with parents to ensure an effective partnership to
assist the pupil.  We effectively collaborate with statutory agencies and other
services involved with the child and his difficulties.

The Headteacher is ultimately responsible for the policy and the school's ALN
Co-ordinator is Mrs Ffion Lloyd Hughes.

Every SEN pupil will follow the curriculum with other pupils.  If difficulties arise,
then:

a. one to one attention is provided within the class;

b. differentiated work is set by the class teachers and SEN teacher;

c. consultations are held with support agencies;

d. discussions are held with parents;

e. an individualized education plan is prepared for pupils within School 
Support, School Support Plus and for Statemented pupils.
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Support is provided in small groups for certain pupils weekly, mainly to develop
literacy and numeracy and some will receive weekly attention from the
catchment-area Cognition and Learning Teacher.  The LEA can arrange a venue
at Special Units for some pupils.

The school's objective will be to provide guidance and leadership that will cater
for your child's requirements throughout his/her time at the school.  If you have
any concerns about your child's development or administration of the Special
Needs Policy, you are urged to first contact your child's teacher or the
Headteacher.

SCHOOL CURRICULUM
A balanced and broad curriculum is provided that deals with the child's spiritual,
moral, mental, social, physical and emotional development.  This is mainly done
using a thematic approach.

THE FOUNDATION PHASE
Seven curriculum fields in the Foundation Phase are used with the pupils being
between 3 and 7 years old.

• Personal and Social Development, Well-being and Cultural Diversity

• Language, Literacy and Communication skills

• Developing Welsh

• Mathematical Development

• Global Knowledge and Understanding

• Physical Development

• Creative Development

KEY STAGE 2
2008 National Curriculum is followed with 7-11 year olds.

• Core Subjects - Welsh, English, Mathematics and Science 

• Foundation Subjects - History, Geography, RE, Music, Art, Information 
Technology, Design and Technology and PE

In both key stages, Literacy and Numeracy Framework requirements as well as
the Framework for PSE and Sustainable Education and Global Citizenship are
followed. 
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PHYSICAL EDUCATION
Ysgol Bro Llifon provides a motivating and safe environment for pupils to work
towards overall maturity when developing physical skills.

Our objective is to develop the pupils stamina, control and aestheticism through
getting them to be physically hardworking.  They also have opportunities to work
independently and collaborate with others and prepare and control games
themselves.

PE lessons are held at least once a week for Foundation Phase and Key Stage 2
pupils in the School gymnasium, on the playgrounds, in the swimming pool, at the
Leisure Centre or at the tennis centre. Where the lessons are held will depend on
what unit of work the class is following at the time and on the weather. 

The pupils are expected to wear appropriate clothing for the lessons.
This involves a complete change of outer clothes i.e. pair of plain sports shorts
(no denim) and sports Tee shirt (not vests).  They will require trainers for
playground/field activities.

Wearing of rings, ear-rings or watch are prohibited in any PE lesson, (it would be
appreciated if the children left these at home on PE days).

If there is any medical reason why a child cannot participate in PE lessons, the
parents are kindly requested to notify the school in writing.

Football, net-ball, rugby, athletics and orienteering catchment-area and county
competitions are supported. Annual school sports are also held.  Several
Swimming Galas are held during the year.  Every pupil at Key Stage 2 have an
opportunity during the school year to attend a series of swimming lessons, at the
Arfon Leisure Centre.  You will be notified in good time when your child will be
attending.  The lessons form part of the school's activities, and every pupil is
expected to attend the lessons.  Parents are asked to notify the class teacher by
letter, if their child will not be attending.

RELIGIOUS EDUCATION AND COLLECTIVE WORSHIP
A daily period of collective worship is held, at a departmental or whole school
level twice a week and in the classes on other days.  The Christian faith is mainly
presented in this worship and pupils have regular opportunities to participate. 

Parents are entitled to ask the school to exempt their children from RE lessons
and sessions of collective worship.  Parents who wish to do so should discuss the
issue with the Headteacher.
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MUSIC
Instrumental lessons are provided in partnership with William Mathias Schools
Service.

The objective of the partnership is to enable pupils to receive training from 
specialist tutors during teaching hours.

30 lessons are provided within the school year.  The tutors assist with concert
rehearsals, examinations work and Urdd competitions.

At present, years 3, 4, 5 and 6 year pupils are offered piano, flute, clarinet and
guitar instrumental lessons.

Vocal work will be figured prominently in the lives of Ysgol Bro Llifon pupils and
they will have an opportunity to compete at Urdd Eisteddfodau.

The school holds annual Christmas Concerts, where  all pupils have an 
opportunity to appear on stage.

SEX EDUCATION 
Sex and realationships education is presented as part of the child's personal,
social and moral education so that sexuality is identified as a natural and common
aspect to everybody whilst, at the same time, realizing that it has personal, social
and moral implications.  Sex education is also part of the Science curriculum. 

The field is sensitively and sensibly handled.  Parents are entitled to withdraw
their children from formal sex education lessons and that right is respected
where such a request is reasonable. For further information, please contact the
Headteacher. A copy of the Policy is available at the school. 

If parents are unwilling for their children to receive information on sex education,
the Headteacher should be contacted. 

HOME SCHOOL AGREEMENT    
The school has a 'Home/school Agreement' that stipulates what is expected by
the school regarding parents/guardians and pupils commitment to support the
school and the school's commitment to collaborate and provide the best service
for parents/guardians and pupils.

HOMEWORK
Homework is occasionally set at the Foundation Phase and weekly in year 2.
Weekly homework is set at Key Stage 2 and the tasks are described on a form
contained in the child's homework book.  Hopefully, parents will collaborate to
promote and encourage the child to complete the work.  From time to time, an
activity will demand investigative work or information from parents, relatives and
neighbours for a diverse task so as to appeal to every child's interests.  At other
times, a task is set that will bolster class literacy, numeracy or thematic work
activities.  
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READING
Every child from the Nursery class (third term) up to year 6 will receive book/s
weekly.  Your co-operation to promote reading in general for your children's
benefit is appreciated.  Please ensure that your children return the books read
weekly as well as the reading record book.  Please note comments in the book
and sign it.

ASSESSMENT
Formal Parents Evenings are held twice a year where parents converse with
the class teacher to discuss progress in their children's work.  They also have an
opportunity to meet at the end of the third term following the publication of the
annual report and end of Key Stage and National Tests results.

There is information on the school curriculum and information and pictures on
the school website so that parents are aware of the term's themes and work
programmes.

EXTRA-CURRICULAR ACTIVITIES 
The school runs a programme of extra-curricular activities including competing at
eisteddfodau, performing in concerts and sports programme.

VISITS
Visits are organized based on the termly themes.  The class teachers will look at
appropriate visits that will enrich effective learning and teaching.  Guest speakers
are invited to address the children at the school. 

AFTER SCHOOL CLUBS
Various clubs are held during the year between  3:00p.m and 4:10p.m such as
Dragon Sports, Cookery Club, Music Club and Urdd.  An events programme is
sent to parents at the start of every term listing activities and relevant dates.
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CHARGING FOR ACTIVITIES
Every child is entited to free education and this also applies at Ysgol Bro Llifon.  It
is envisaged that some trips will be organized during school hours that will not be
an essential part of coursework, but will be of benefit to the pupils.  According to
the Act, although a school is not entitled to charge for such trips, it has a right to:

• request a voluntary contribution towards the cost of organizing such a 
trip 

• ask an outside agent to organize the trip

Unless such contributions are made, it is possible that the activity will not be
held.  The Headteacher reserves the right to cancel an activity organized if low
contributions incurs a substantial loss for the school. 

The Headteacher is authorized to charge for the following: 

• individual music lessons,

• activities held outside school hours in accordance with terms of the Act,

• in instances where damage is caused to a section of the school buildings 
as a consequence of pupils behaviour;

• when a pupil loses or damages a book, equipment or property belonging
to the school, a staff member or other pupil.

SHOOL COUNCIL
At ysgol Bro Llifon, years 2-6 classes will have a Class Council and at the start 
of every school year, a vote is held where every Class Council elects two 
representatives on the School Council. The Class and School Councils provide
pupils with an opportunity to express an opinion and work in partnership with
Staff and Governors and the community to improve and develop the school for
everybody's benefit.  

GREEN SCHOOL AND HEALTHY
SCHOOL
The school is involved in Gwynedd Healthy School and Green Schools schemes.
This provides opportunities for the pupils to realise the importance of staying
healthy and fit as well as matters relating to conservation, re-cycling and energy
conservation.
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THE COMPLAINTS PROCEDURE
The Governing Body has adopted a policy on the procedure to follow when
school related complaints are received.  In every instance, the school should be
contacted for an appointment to discuss any complaints with the Headteacher in
the first instance, or contact the Chair of Governors if the complaint is about the
Headteacher.

It is stressed that many complaints can be rapidly and effectively handled through
informal consideration based on discussions with the Headteacher.  This is the
first reasonable step to take, and the Governing Body will expect that in 
exceptional cases, this action will have been taken before the complaint is 
formally lodged.  If you are dissatisfied with how the dispute has been handled,
following discussion with the Headteacher and a reasonable period of time has
elapsed, you are advised to contact the Chair of Governors.

CHILD PROTECTION
GUIDELINES
As part of the child protection procedures, teachers and support staff at this
school have an obligation to identify signs of possible abuse or possible 
negligence or refer their concerns to the responsible individuals at the school or
Social Services.

Ysgol Bro Llifon fully recognizes its contribution to child protection.

Our policy contains three principal elements:-

a. prevention that the teaching and pastoral support provided for pupils;  

b. procedures to identify instances or suspicions of abuse and report on 
them.  Due to our daily contact with children, school staff are well 
placed to observe any external signs of abuse; and

c. support pupils who may have been abused.  

Our policy is applicable to all staff and volunteers who work at the school, and to
the governors.  It may be the case that a learning assistant, mid-day supervisors,
caretakers, secretaries, as well as teachers, will be the first people to which a
child divulges information. 

The Child Prorection Officer at Ysgol Bro Llifon is

Swyn Maelor
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Concern about a child

Please contact the following if you are concerned that a child suffers harm or
negligence or abuse.  Social Services can investigate and take action to protect
the child, provide support and advice to assist families to obtain necessary 
support.

The Designated Child Protection Officer at Ysgol Bro Llifon is- Swyn Maelor

Co-ordinator from amongst school senior management team.
Name: Mrs Ffion Hughes, Ysgol Bro Llifon, Y Groeslon, Caernarfon, Gwynedd
Contact tel no -

Chair of Governors
Name: Mr Cadfan Roberts

Governor
Name:
Contact person in the LEA  

Name: Mr Rob Jewell,
Vulnerable Groups Education Co-ordinator,  Gwynedd Council 
RobJewell@gwynedd.gov.uk: Contact Tel No - 01286 679007 

or Children's Referral Team, Social Services 
01758704455 (9:00-17:00, Monday-Friday) 
Tel Outside Hours: 01248 353551 (at any other time and on Bank Holidays)  

E-mail: 
cyfeiriadauplant@gwynedd.gov.uk 

The contact person in the LEA
should be contacted if there are
child protection allegations made
that are linked to the headteacher
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